Prevailing Wage and Davis-Bacon Act Requirements

· Before advertising, submit a Prevailing Wage Determination Request to Labor and Industry for the rates to be paid by the contractor or subcontractor.
· Include a reference to the prevailing minimum rates in the advertisement for bids.

· Incorporate into and make the prevailing minimum wages a part of the terms and conditions.  
· Before making final payment, receive from the vendor the weekly payroll forms.  Note:  The first and final weekly payroll forms must be notarized.  These forms must be kept on file for a minimum of two years. 

· A new prevailing wage determination must be obtained if award is not executed  within a 120 days from the determination date. 

If the county where the public works project will be conducted is unknown at the time of contract execution, the following procedures should be followed:
· Incorporate into and make the prevailing minimum wages a part of the terms and conditions.

· When creating a purchase order against the contract, submit a Prevailing Wage Determination Request to Labor and Industry for the rates to be paid by the contractor or subcontractor. 
· Once rates have been established by Labor and Industry, attach a copy of the wage determination to the purchase order and send to the Comptroller’s Office for approval.  
· Before making final payment, receive from the vendor the weekly payroll forms.  Note:  The first and final weekly payroll forms must be notarized.  These forms must be kept on file for a minimum of two years.
Attached are the state payroll forms.  These forms are available online at: 

http://www.portal.state.pa.us/portal/server.pt/community/prevailing_wage/10519/forms/598644
The Prevailing Wage Rate Determination Request form can also be sent electronically to the Department of Labor and Industry at:

 http://www.dli.state.pa.us/landi/li_apps/requestPW.asp
Labor and Industry will create a project number for each request received.  Once a project number has been created, the rates can be viewed online using the above link and clicking on the Search Rates link.   

The prevailing wages for federal funds can be obtained online at:
http://www.wdol.gov/
